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I have heard that NKU is moving to  
Workday.

POLL QUESTION



4

Why are we moving to Workday?
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Beginning June 2026, Northern Kentucky University will start using Workday. First, for 
HR tasks like time tracking and recruiting, followed by Finance tasks like expenses and 
purchasing in July. 

With this new, unified system, NKU is taking a major step forward in modernizing 
operations to better serve our campus community. 

FUELING A NEW WORKDAY!

Planning &        
Design 

Architect & 
Configure 

Testing Training 
Workday
Go- Live! 

HR 6/7       Fin 7/1

Phase 2 
(Workday Student) 

begins

Apr – Jun ‘25 Jul – Nov ‘25 Dec – Apr ‘26 May - Jun ‘26 Jun -Jul ‘26 Jul ‘26
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June - July

Workday Training for 
HR + Finance

MAY AUGJUN JUL

June 7
Go-live for 
• Time Entry

• Hourly Staff
• Student Workers

• Absence
• Hourly Staff 

• HR Processes
• Recruiting
• Hiring

July 1
Go-live for 
• Finance
• Payslips
• Absence

• Salary Employees

Workday Student?
Workday Student will roll out in phases starting Fall 2027, 

with full student services available by Fall 2028.

Aug
Fall Sessions for 
Workday HR + 
Finance Training begin

WHEN DOES WORKDAY GO LIVE?

May
Getting Started 
in Workday 
Series
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Cutover Timeline – All Employees

Area Last day in SAP
First day in 

Workday
Action 

Employee Self 

Service 5/22 6/7

5/22 – Last day to make changes to employee information or direct deposit in 

SAP

Time Tracking & 

Absence

(Hourly)
6/6 6/7

6/6 – Final Hourly Time entry in SAP

6/7 – Hourly Time Entry, Sick, and Vacation in Workday
6/10 – Deadline for Hourly timesheet Approval in SAP

Absence

(Salary)
6/17 7/1

6/17 – Deadline to approve Sick and Vacation hours entered through June 30 

in SAP
7/1 – Salary Sick, Vacation, and Absence hours entered in Workday

Payroll (Biweekly) 6/18 7/2

6/18 – Last Biweekly payroll in SAP 

7/2 – First Biweekly payroll in Workday 

Payroll (Monthly) 6/30 7/31

6/30 – Last Monthly payroll in SAP

7/31 – First Monthly payroll in Workday 
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Cutover Timeline – HR Tasks

Area Last day in SAP
First day in 

Workday
Action 

Job Changes 4/17 6/7

4/17 – Last day to make status changes in SAP 

6/7 – First day for new job status changes in Workday 
*All changes 4/17- 5/31 will be processed in SAP and duplicated in Workday

Recruiting 5/31 6/7

5/31 – Deadline to submit request for new job posting in People Admin

6/6 - All active candidates must be dispositioned out of PeopleAdmin or 
manually added in Workday by 6/6 
6/7 – First day to enter request for new job posting in Workday. In progress 

requisitions will be duplicated in Workday by 6/7

Onboarding 5/31 6/7

5/31 - Job offers to candidates in PeopleAdmin though 5/31

6/7 – First day to initiate job offers and onboarding paperwork in Workday 

Terminations 5/31 6/1

6/1- First day to process terminations in Workday 
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Area Last Day in SAP First Day in 

Workday

Action 

Procurement 

Cards

4/20 7/1 4/20 - Applications open for new procurement and expense card for use after 7/1

6/25 7/1 6/25 - Final FY26 procurement card charges
6/26 - Deactivation of all University procurement cards 
7/1 – New procurement and expense cards activated in Workday 

7/2 N/A 7/2 - Cutoff date for procurement card reconciliation through June 25

Travel Expenses 

4/1 7/1 4/1 - Submit FY27 Travel Expenses Requests for travel 7/1 - 8/31 to Accounts Payable
7/1 - FY2027 Travel Expenses Requests for travel post 8/31 entered in Workday

5/31 N/A 5/31 - Deadline for FY2026 travel expected to be completed before April to be submitted for 
reimbursement or request will be deleted

6/24 N/A 6/24 -Deadline for FY2026 travel expected to be completed in May - June to be submitted for 
reimbursement or request will be deleted

6/25 7/1 6/25 - Deadline to approve FY2026 travel reimbursement requests. If unapproved, request will 
need to be manually re-entered in Workday against FY27 budget

Payroll 6/15 7/1 6/15 - All PARs due for the June monthly payroll.  Any received after due date will be entered in 
Workday and consume FY27 budget

Student Account 

Services 

6/19 N/A 6/19 – Deadline to submit receipts to Student Account Services for FY 2025-26 petty cash 
disbursements. Petty cash accounts will discontinue with the move to Workday. 

6/30 7/1 6/30 - All cash received must be deposited with Student Account Services by 12 p.m. 

Budgets 6/30 7/1 6/30 - Last day for budget transfers in SAP
7/1 – FY27 requests available in Workday on 7/1

Cutover Timeline – Finance Tasks
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Area Last Day in SAP First Day in 

Workday

Action 

Purchase 

Requisitions/

Vouchers FY26 

4/15 7/1 4/15 - Deadline for departments to request a new vendor in SAP

4/30 7/1 4/30 - Deadline for FY26 requisitions with expected delivery date of 6/5

6/8 7/1 6/8 - Receipt of purchase order for goods and services received by 6/5 must be entered in SAP. 
Deadline to receive purchase orders in the system Goods or Services received after 6/5 allocated 
to FY27 budgets.

6/25 7/7 6/25 – Deadline for PVI approvals in SAP. All unapproved PVIs will be reprocessed in Workday 
and will charge FY27 budget.

6/26 7/7 6/26 - Final FY26 vendor and student checks written
6/26 – Final vendor check run for FY 2025-26 in SAP
7/7 - First FY27 Workday check run for suppliers and students

Purchase 

Requisitions/ 

Vouchers  FY27

4/1 7/1 4/1 - Open FY27 in SAP for Requisitions for new year delivery

6/15 7/1 6/15 - Deadline to accept FY27 purchase requisitions that will be received after June 30. 
Requisitions must be clearly marked "NEW YEAR." New-year orders may not be delivered prior to 
7/1, and vendors will be instructed on purchase orders.
*New year requisitions not accepted 6/16-6/30

Customers 5/31 7/1 5/31 - Last day to request new customers or updates to existing customers in SAP

Recodes 7/10 N/A 7/10 - Deadline for FY26 recodes to be approved in MyNKU. 

Interdepartmental 

Bill Workflow

7/10 N/A 7/10 - Deadline for FY26 Interdepartmental bill workflow approval

Cutover Timeline – Finance Tasks
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Its All Learning!

Training for Workday includes a variety of modalities and activities. 

Learning opportunities will be offered through the spring with formal 
training launching in June

MAY JUNE JULY

User Guides 

& Videos

Roadshows Live Virtual 

Training & Labs*

User Guides 

& Videos

User Guides 

& Videos

Live Virtual 

Training

Office Hours 
(Refresher/Support) 

Office Hours 
(Refresher/Support) 

*Labs for select topics

First Look 

website videos
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Managers and Select 

support individuals

All Employees

Principal Investigators 

& Co-PIs

Talent Profile & 
Feedback

Getting Started in Workday

& Time and Absence for Managers

Budgets & 
Accounting

Grants

Customer Accounts

MAY JUNE

Projects 

Feedback & 
Performance 

Improvement Plans

Learning Tracks & Timing

26-29 8-18

Starting on June 7 

Attend office hours
for additional support

Benefits

Procure to Pay & 
Assets

Hiring Processes

Spend 
Authorizations & 

Expenses

Getting Started in Workday 

& Time and Absence for Employees

Additional training 

specific to job duty 

Self-directed only 

Self-directed only 

Self-directed only 
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Check out the NKU Workday website!

Updated to provide 

resources, demos, and 

timely project information

workday.nku.edu
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What does Workday Look Like?
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NKU Workday Wins! One System

• HR & Finance tasks 
all in ONE system 

• Robust Employee 
Profile 

• Visibility into 
processes status

• Real time data  
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NKU Workday Wins! One System

• Employee 
information all in one 
place 

• Quick view of org 
structure 

• Self service 
capability to 
update personal 
information 
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NKU Workday Wins! Time & Absence 

• View real-time 
absence balances 

• Managers receive 
notification when 
employee time is 
ready for approval 
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NKU Workday Wins! Talent & Performance

• Give anytime 
Feedback—Norse 
Uppreciation

• Request Feedback 
for self or team

• Feedback 
incorporated into 
Performance Reviews

• Easily View Feeback

• Employee and 
Manager Access to 
Feedback



20

NKU Workday Wins! Learning 

• All-in-one solution

• User friendly 
registration

• Easy access to 
Training on Employee 
Profile

• Managers can 
assign training to 
employees and 
easily access team 
Training data
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NKU Workday Wins! Expenses

• Upload receipts 
directly to Workday 
through mobile app

• Visibility into approval 
status  

Workday.nku.edu/demos
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Who are your Change Champions? 

Admin and Finance 

Jen Moeves

Admissions 

Logan Pendleton

Adult & Transfer Center

Kim McCoy  

Athletics 

Sharon Criss

Campus Recreation 

Jill Wood 

Chase College of Law 

Jenny Young

College of Arts & Science 

Annette Pendery, Jamie Fearon

College of Education 

Sheila Rubin

College of Health and Human 
Services 

Maureen Krebs, Nanette 
Freadreacea, Eileen Heekin

College of Informatics 

Beth Sweeney 

Facilities 

Allision Hannig, Amy Emmett 

Facilities Management 

Mary Dawson

Financial & Operations 

Kristi Horine 

Government Relations 

Katie Schuler

Graduate Education Research     
& Outreach 

Kimberly Wiley 

Haile College of Business 

Beth Lackey 

Honors College 

David Kime 

Institute for Health Innovation 

Lauren Pulsfort 

Institutional Research 

Amy Ishmael

Kentucky Center for      
Mathematics

Erron Prickett 

Maintenance Building 

Karen Dawn 

Office of the Registrar

Angela Calhoun

Office of the Vice Provost 

Connie Seiter

Parking Services 

Sydney Sanders 

Scripps Howard Center 

Melanie Hartzel 

Steely Library 

Julie Matthews

Student Affairs

Rachel Haller

Student Success

Amy Pieper, John Hall

University Advancement 

Sarah Edgington  

University Police 

Gina Combs
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Workday Student for Academic Year 2028-2029

Academic Advising

Admissions & Recruiting

Curriculum Management

Financial Aid

Student Core / Academic Foundation

Student Financials

Student Data Conversion

Student Records

Planning for Workday Student began in March 2026. Following the same process as 
Platform, the team will design and test the system.

The full functionality of Workday Student will be in place for NKU Academic Year 
2028-2029. In Fall 2027, Workday Student will be used for Recruiting, Financial Aid, and 
Course Scheduling for Fall 2028. In Spring 2028, Advising, Registration, and Student 
Financials will be available for Fall 2028. 
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What questions do you have? 



THANK YOU!
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